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簡易指南︰使用 DTTN 投遞文件至 Famous Pacific 
1. 請輸入正確的EID。寄件者必須使用登記EID的電郵地址寄出文件。
例如:
	EID
	登記的電郵地址

	ABCD01
	siuming@abcd.com

	ABCD02
	mr_lee@abcd.com


      如果您正在使用的電郵地址是 "siuming@abcd.com", 您所需要輸入的EID為 "ABCD01" 。
2. 閣下可為各文件編排自己的參照號碼（Unique Document Number）但最多只能填寫20 個字。
例如︰使用 Shipping Order: ABCD_SO01234567 或 Purchase Order: ABCD_PO01234567
3. 投遞新落貨紙或空運貨物委託書時, 請於 "文件版本(Document Version)" 一欄中填寫"1"。投遞補料文件時, 則填寫 "2" ,  "3" 等。 
4. 如要投遞補料文件, 請於 "落貨紙號碼（Shipping Order Number）" 或 "貨物委託書號碼（Shipping Instruction Number）" 一欄中填寫Famous Pacific 給予您的確認號碼。
例如: HKS1234567  (合共10個字元)
5. 以下資料必須填寫:
	· 寄件者EID (Sender EID )
	· 收件者EID (Recipient EID )

	· 參照號碼 (Unique Document Number)
	· 文件版本 (Document Version)

	· 文件功能 (Document Function)
	· 付貨人(Shipper)

	· 收貨人(Consignee)
	· 通知人(Notify Party)

	· 上貨地點 (Port of Loading)
	· 卸貨港 (Port of Discharge)

	· 箱嘜 (Marks & Nos.)
	· 件數 (No. of Container of Packages)

	· 貨物敘述 (Description of Goods)
	


6. 箱嘜每行不可填寫超過20個英文字母, 貨物敘述每行不可填寫超過45個英文字母。
7. 如你使用Lotus Notes或Microsoft Outlook, 請執行送出(Send)並電郵至mail@hk-dttn.net。
8. 如你使用非Lotus Notes或非Microsoft Outlook, 請執行確認(Validate)並將有蓋印的文件電郵至mail@hk-dttn.net。
9. 如有任何查詢，歡迎在辦公時間內致電 DTTN 客戶服務熱線 2917-8838。
Quick Reference: Submitting DTTN Excel Form to Famous Pacific
1. Please enter the correct EID.  The Sender EID must match with your e-mail address.

Example:

	EID
	Registered E-mail Address

	ABCD01
	siuming@abcd.com

	ABCD02
	mr_lee@abcd.com


If your e-mail account is “siuming@abcd.com”, you can only use the EID "ABCD01".

2. You can assign a reference number “Unique Document Number” for each document, however, the number must not be longer than 20 characters.
Example: Shipping Order: ABCD_SO01234567 / Purchase Order: ABCD_PO01234567
3. For New Shipping Order/Booking, “Document Version” should be filled with "1".  
For B/L Information or Amendments, it should be filled with "2","3”, etc.
4. For B/L Information or Amendment, fill in the field "Shipping Order Number" with Famous Pacific’s Shipping Order Confirmation number.

Example: HKS1234567 (only 10 digits in total)

5. The following fields must be filled in:

	· Sender EID
	· Recipient EID

	· Unique Document Number
	· Document Version

	· Document Function
	· Shipper

	· Consignee
	· Notify Party

	· Port of Loading
	· Port of Discharge

	· Marks & Nos.
	·  No. of Container of Packages

	· Description of Goods
	


6. For Marks & Nos., every line cannot exceed 20 characters, while for description of Goods, every line cannot exceed 45 characters.

7. If you are using Lotus Notes or Microsoft Outlook, please Send out the form to mail@hk-dttn.net with your e-mail program.
8. If you are using email software other than Lotus Notes or Microsoft Outlook, please Validate the form and send the stamped Excel Form to mail@hk-dttn.net with your e-mail program.
9.  Please contact DTTN Customer Service Hotline at 2917-8838 for further inquires.
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