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Quick Reference: Submitting DTTN Excel Form (HSI) to Hellmann
HEADER INFORMATION

1. Please enter correct EID(s)

The Sender’s EID must match with your registered e-mail address.
	Sender’s EID
	Registered E-mail Address

	SENDER
	sender@company.com.hk



Recipient’s / Hellmann’s EID is HELLMANN
2. Unique Document Number
· Must be filled in and must be unique for each shipment/booking

· Max length = 20 characters

3. Issue Date Time
· Date Time of Issuing the Booking
CONTENT OF BOOKING
1. Mandatory Fields

· Fields with labels coloured in red are mandatory

2. Incoterms
· MUST be filled in; Meaning of Incoterms as:
	Incoterm
	Prepaid/Collect
	 

	 
	option1 (default)
	option 2

	CFR
	PP/PP
	PP/PC

	CIF
	PP/PP
	PP/PC

	CIP
	PP/PP
	PP/PC

	CPT
	PP/PP
	PP/PC

	DAF
	PP/PP
	nil

	DDP
	PP/PP
	nil

	DDU
	PP/PP
	nil

	DEQ
	PP/PP
	nil

	DES
	PP/PP
	nil

	EXW
	CC/CC
	nil

	FAS
	CC/PC
	CC/PP

	FCA
	CC/PC
	CC/PP

	FOB
	CC/PP
	CC/PC


3. Destination Airport
· MUST be filled in; “Search” function can be used for code searching.
 TO SEND THE FORM
1. Validate the form (by clicking the “Validation” button at the top of the form)
2. Send the DTTN STAMPED Excel Form to mail@hk-dttn.net with your registered e-mail account
Please contact DTTN Customer Service Hotline at 2917 8838 for further enquiries.[image: image1.png]
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