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Quick Reference: Submitting DTTN Excel Form to Sea Air
1. The overview of preparing booking to SEA-AIR via DTTN can be illustrated by the following diagram.
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2. Please enter the correct EID.                                                
The Sender EID must match with your registered e-mail address.   

	EID
	Registered E-mail Address

	
	


The EID of Sea Air Logistics is SEA-AIR
3. For new booking, please click the "NEW" button on the top right hand corner of the form and set document version as "1". 
4. For amended booking, please click the "AMEND" button on the top right hand corner of the form and set document version as "2" and so on.
5. The fields highlighted in RED must be filled in, and they are:
	· Sender EID, Recipient EID
	· Shipper Reference

	· Shipper, ID
	· Consignee, ID

	· Incoterms
	· Load Type

	· Port of Loading
	· Port of Discharge

	· Place of Receipt
	· Place of Delivery

	· Marks & Numbers
	· No of Package

	· Package Type
	· Cargo Description

	· Gross Weight
	· Gross Volume


6. Specify one cargo type within one Excel row, press   Alt + Enter   to widen row height for Marks and Numbers, Cargo Description. 
For example: 
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7. Validate the form and send the stamped Excel Form to mail@hk-dttn.net with your e-mail program.
8. Obtain AddressBook.xls from Sea-Air before you submit the booking to them

9. Please contact our customer service hotline (Tel 2917 8838 ) should you have any queries 
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