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Quick Reference: Submitting DTTN Excel Form to Yusen
1. Please enter the correct EID.                                                
	EID
	Registered E-mail Address

	ABCD01
	siuming@abcd.com

	ABCD02
	mr_lee@abcd.com


The Sender EID must match with your registered e-mail address.                                           
Example:
If your e-mail account is “siuming@abcd.com”, you can only use the EID "ABCD01".
The Recipient EID is defaulted as YUSEN.
2. You have to assign a reference number “Unique Document Number” for each shipment. However, the number must not be longer than 9 characters. 
3. For new booking, “Document Version” should be filled with "1".  For Amendments, it should be filled with "2","3”, etc. 
4. If you want to change the information of Shipper, Consignee and Notify Parties, you are suggested update the corresponding Address Book.xls instead of change it directly in Excel forms.  
5. All the fields in Shipper, Consignee and Notify Parties must not be longer than 35 characters.
6. The fields highlighted in RED must be filled in:                                                                                                                 
	· Sender EID 
	· Recipient EID 

	· Unique Document Number 
	· Document Version 

	· Issue Date
	· Shipper Name

	· Consignee Name
	· Port of Discharge (for HSO)


7. For full container load (FCL) shipments in HSO, the first row of Cargo Line Item represents the goods loaded in container with details shown in the first row of Container Line Item, and so on…
Scenario 1 – each container simply contains single line item of goods
Fill in the container information in corresponding container line item.  For example, 

[image: image1.jpg]Cargo Line fem

Totat

Package ~[Package 6ross S
Marks & Numbers quantity | unit auantity [Vieight _[Volume |1 mneecoce |catsory |core | Cargo Deseription
[EHIPMARKT 1]CcT 2001000 2 CARGO DESCI]—
[EHIPMARK2 2[cT 10002000 S CARGO DESC2}
Total: [ 3] [ 1200]  3000] 5]
Cortainer Uine Fom F gaiesbie)

CortaimTyre | o Ty

cargo s tomi corsirer . [t Onsriptn Contim Deriton | Roraiie
1 Covri [seaT 7o 0 S

o TeeAsT 7 T Teineaio:





in this shipment, CONT#1 contains 1 carton of CARGO DESC1 and CONT# 2 contains 2 cartons of CARGO DESC2.
Scenario 2 – one container contains multiple line items of goods
Put the same container information in all the corresponding container line items except the ISO Container Type Code:
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In the above case, CONT#3 contains 2 kinds of goods with details represented in the first and second cargo line items, such that 3 cartons of CARGO DESC3 and 4 cartons of CARGO DESC4.
8. Validate the form and send the stamped Excel Form to mail@hk-dttn.net with your e-mail program.
*** Please contact our customer service hotline (Tel 2917 8838) should you have any queries ***
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